
Cumulus Broadcasting, Inc. – Poughkeepsie
2 Pendell Road ● PO Box 416 ● Poughkeepsie . NY ● 12602.0416

Tel: 845.471.1500 / NYS: 800.527.7597      FAX: 845.454.1204 / 845.471.4254

POSITION AVAILABLE

DATE: March 28, 2008

JOB TITLE: Executive Assistant
CUMULUS -POUGHKEEPSIE
WPDH, WPDA, WCZX, WRRV, WRRB, WKXP, WZAD
WKNY-AM, WEOK-AM, WALL-AM, 

Poughkeepsie, NY Offices

DESCRIPTION:
Enter sales orders and commercial copy, set up accounts, file orders, assist 
managers with office tasks

PREFERRED QUALIFICATIONS:
Detail-oriented person who is computer and internet literate, with the ability to 
multi-task in a fast-paced environment.  Must have knowledge of MS Word and 
Excel.  Ability to adapt to custom software programs is key.
   

CONTACT:
Linda Arlands, Business Manager
linda.arlands@cumulus.com
(845) 471-1500 X130, (845) 485-4908 fax

BEFORE:    April 18, 2008

Any employee interested in discussing this position should contact the person named above 
no later than the date noted.

It is the policy of this station not to discriminate in its employment and personnel practices 
because of a person’s race, color, creed, religion, sex, national origin, or age. The Federal 
Communications Commission specifically prohibits discriminatory employment practices.  
If you believe your equal employment rights have been violated, you may contact the FCC 
in Washington, D.C. 20554, or other appropriate federal, state, or local agency.

CUMULUS BROADCASTING IS AN EQUAL OPPORTUNITY EMPLOYER


